
RI Council on Assistive Technology 
September 24, 2009 ~  2:30 – 4:00 pm 

TechACCESS of RI, Suite I 
110 Jefferson Boulevard, Warwick, RI 

 
Minutes 

 
Present:   Members:  Flo Adeni-Awosika, Melissa Angell, Kerri 

Cicione, Carol Dusablon, Kathleen Fresher-Samways, 
Susan Gnirke, Margaret Hoye, Elizabeth Hubbard, 
Thomas Karweh, James Litvack, Michael Matracia, Mike 
Montanaro, Jeanne Panarace, Dan Pieroni, Bill Robinson, 
and Kim Wennermark 

 
 ATAP:  Kat Grygiel, Denise Corson, Judi Hammerlind-

Carlson, Lisa Labitt, Allen Parent-Wetmore, and Lezlee 
Shaffer 

 
• Welcome:   

Meeting was called to order at 2:35 p.m. by ATAP Program Director, 
Kat Grygiel, who explained she would facilitate today’s meeting as 
Chair Charlie Pollock had resigned after the last meeting.  She also 
noted that Phyllis Lynch from RIDE had resigned and the new 
representative from RIDE was Melissa Angell. 
 

• By-Laws Revision Discussion/Acceptance  
Kat stated that 6-7 months ago, she had met with the Executive 
Committee regarding the revision of the RICAT by-laws.  A 
committee consisting of Phyllis Lynch, Mike Montanaro, Jeanne 
Panarace, and Liz Hubbard looked at restructuring guidelines to 
focus on what the mission of RICAT is, the sub-committees, 
how to get increased flexibility in terms of how council is 
structured, and their role.   
 
Kat went through each section of the guidelines to explain what 
stayed the same and what was revised.  Kathleen Samways 
asked who the ATAP partners are.  Kat explained that ORS is 
the lead agency and handle the funds/reporting responsibilities. 
Partners implement various aspects of the contract:  ATEL, 



EBEC, OSCIL, PARI, and TechACCESS.  They develop a 
contract with 3-year implements. Each partner writes up a 
workplan that mirrors the requirements of the AT Act.  Quarterly 
reports are submitted by each partner based on what the RSA 
requires.  She also added that the Council is required by the AT 
Act.   
 
Kat explained that the Council membership is dictated by the 
AT Act and need to include representatives from the ORS, 
State Center for Independent Living, State Workforce 
Investment Board, and RIDE.  Fifty one percent of the members 
excluding those required representatives need to be individuals 
with disabilities or family members.   
 
Margaret Hoye questioned the terms members were able to 
serve as she believed 2 terms then off.  Kat responded that the 
duration is not defined in the AT Act.  They felt that re-election 
should be an option.   
 
Member vacancies being filled within 3 months is going to be 
challenging.  The Membership Committee is going to be an 
important committee for that reason. 
 
Sue Gnirke asked if there was a limit on number of partners.  
Kat responded that limitations are more due to funding.  The 
total annual budget is approximately $350,000.  The partners 
have been level funded for the last 3 years.  If they were to 
bring in another partner, they would have to decrease funding 
for other partners. 
 
All new members will have to participate in an Orientation.  
Jeanne Panarace questioned if there was a way to do just one 
orientation. Kathy Samways added that when she was first 
interviewed, she was asked if not chosen for council, would she 
be interested in going on a waiting list until an open position on 
council.  Kat responded that there are several things that will 
need to be determined once guidelines are accepted including 
voting of Co-Chairs, resurrect Membership Committee, what do 
they want to task Membership Committee with.   
 



With regards to council structure and the election of co-chairs, 
the time frame needs to be adjusted just for this election so that 
one is for one year and the other for two years.  Kim 
Wennermark brought up that we should add in the word 
“quorum of the” prior to the full Council Membership in #2.    
 
Jeanne Panarace questioned “The Administrator of the Lead 
Agency” in Council Membership section.  Kat responded that is 
just stating that if Steve Brunero, the Administrator of ORS, 
were to come to a meeting, he would be an ex-officio member.  
Liz Hubbard discussed that keeping it as Lead Agency and not 
adding ORS would be better.   
 
Kim Wennermark asked what the duties are of the Co-Chairs.   
Kat discussed the Meeting Procedures which explained these 
duties.   
 
Questions were asked regarding reimbursements in the 
Meeting Structure section.  Kim W. asked what documents 
were required. Kat responded invoices/receipts submitted to 
Program Director or ATAP Technical Support Staff.  Kat 
explained that it would be more for parking, transportation to 
get member to/from meeting, adding that this was probably 
more so for larger states than RI where meetings last a whole 
day.   Liz Hubbard commented that this is language from the 
AT Act and is left vague to allow for some flexibility.   
 
Judi Hammerlind-Carlson questioned if there was anything set 
up for alternative format to be automatically brought to the 
meeting by anyone making presentations for a committee 
member instead of upon request prior to meeting.  Judi asked if 
when person joins committee they let us know what their 
preferred form of communication/print materials is.   
 
Jeanne Panarace questioned responsibilities of council and if 
someone does something outside of the RICAT meeting.  Kat 
responded that part of the development of these guidelines was 
to clarify what the role of the council is.   The main purpose is to 
advise ATAP, provide critique of what ATAP is doing, and 
suggest what needs to be done differently.   



Kim W. asked what the significant changes from by-laws to 
guidelines were.  Kat responded the major change is the 
number of committees. Instead of standing committees, council 
will be utilizing ad hoc committees.  Also instead of a Chair and 
Vice Chair, there will now be 2 Co-Chairs.   
 
Carol Dusablon commented how much she liked the new 
guidelines since it is broken down this way. Goals are more 
understandable this way.  Dan Pieroni added he did as well.   
 
Margaret made motion that guidelines be put in place of by-
laws. Sue Gnirke seconded.  Kim Wennermark made motion for 
more discussion.  He stated he had more questions regarding 
the per diem and being reimbursed, and wanted verbiage 
changed to indicate that it takes an approval.  Kat asked if it 
should be specific to transportation/parking.  Kim W. said he did 
not feel it should – but that it needs approval. Kat said should 
add in “as approved by Program Director”.  It was then 
suggested it be “at the discretion of the approval of the program 
director”.  Kim W. also questioned last line of guidelines if it 
should be a quorum or a majority vote.  Council felt it should be 
majority vote.   
 
Kim Wennermark made motion to adopt guidelines as 
presented with amendments to the Council Membership #9, 
Council Structure #2, and Meeting Structure (3) changes that 
were discussed, and was seconded by Margaret Hoye.  No 
abstentions. Motion passed unanimously. 
 
Kat then thanked the task group that worked on the guidelines.   

 
• Nominations for Chair/Co-Chair 

Kat asked if there was anyone interested in these two positions, 
adding that she would like to do some type of training for co-
chairs to assist in how to structure agenda, run meetings, etc.  
Carol Dusablon said she would be interested.  Kat nominated 
Liz Hubbard as another co-chair.  Liz declined after explaining 
that she might not be able to make all meetings because of 
funding her employer receives and AT cases they receive.   Liz 



asked if Dan Pieroni would be interested in it adding that he 
would like to see a more youthful membership on this council.   
No other nominations were received. 
Kim W. suggested voting in one year and two year cycles. 
 
Motion made for Dan Pieroni to serve two-year term as Co-
Chair.   Unanimously approved. 
Motion made for Carol Dusablon to serve one-year term.  
Unanimously approved. 

 
• Membership Committee 

Kat asked for volunteers for the Membership Committee.  
Margaret Hoye, Sue Gnirke, Dan Pieroni, Kerri Cicione, and 
Thomas Karweh.  Sue Gnirke will act as Chair.  Kat added that 
once Co-Chairs meet, they can do meeting with Membership 
Committee to have guidelines and membership application 
looked at for changes. 

 
• Program Director’s Report: 

Kat gave a quick report and stated that even with the stimulus 
money, the AT grant did not receive any. Kat explained that 
money was distributed by the Rehabilitation Services 
Administration (RSA) to the IL centers and the VR program.   
 
Kat handed out invitations to the Employer Honor Roll that is 
coming up October 28th from 8-10:30 at the Crowne Plaza in 
Warwick to all members of the Council.   

 
• Next Meeting Date:  October 15, 2009.  PLEASE 

NOTE – MEETING THAT WAS CHANGED TO 
NOVEMBER 18TH HAS NOW BEEN CANCELLED!  
Next meeting will be held Thursday, DECEMBER 
10TH from 2:30 pm. – 4:00 p.m.  It will be held at the 
Office of Rehabilitation Services, 40 Fountain 
Street, 5th Floor, Providence, RI.   

 
• Carol asked if date would be picked to meet to discuss new 

positions.  Kat said they will set up 2 meeting dates – one for 
co-chairs, other for membership committee. 



 
• Handouts of activities conducted by TechACCESS and OSCIL 

were given out.  (See attached) 
 
• Motion made to adjourn by Susan Gnirke.  Motion approved.  

Meeting was adjourned at 4:00 pm. 
 
• Reminder: contact Sharon (sharond@ors.ri.gov or 421-7005 

ext. 318) if you will or will not attend.  Also – any question of 
where the meeting will be held or date, you can always check 
the website, www.atap.ri.gov/ricat2.htm.  
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  ATAP 
       ADVISORY COUNCIL  

     GUIDELINES 
 
 
NAME 
 
The name of the body shall be the Rhode Island Council on Assistive Technology, hereinafter 
referenced as RICAT.  
  
 
PURPOSE 
 
The mission of the RI Council on Assistive Technology is to provide guidance and advice to the 
Assistive Technology Access Partnership (ATAP). 
 
 
RESPONSIBILITIES  
 
1) To provide consumer-responsive, consumer-driven advice to ATAP for the planning, 

implementation and evaluation of the activities carried out through the AT Act. 
2) To assist ATAP in development and monitoring of annual goals for the program.  
3) To participate in the development of the annual program plan updates.  
4) To provide guidance to ATAP in establishment of priorities. 
5) To adhere to the Rhode Island Open Meeting Law, Rhode Island General Laws §42-46-1 et. 

seq., with particular emphasis on architectural and environmental accessibility.  
 
 
COUNCIL MEMBERSHIP 
 
1) The Council shall be comprised of no fewer than 15 members. 
2) The Council shall have a representative from the Office of Rehabilitation Services, State Center 

for Independent Living, State Workforce Investment Board, Rhode Island Department of 
Education, as well as other State Agencies as determined by the lead agency. These 
representatives shall not count as consumer representation. 

3) "Fifty-one per cent (51%) of the members, excluding required representatives listed above, 
shall be individuals with disabilities who use assistive technology, or the family 
members/guardians of the individuals.  

4) The Advisory Council shall be geographically representative of the State and reflect the 
diversity of the State with respect to race, ethnicity, socio-economic groups, types of disabilities 
across the age span, and users of types of services that an individual with a disability may 
receive. 

5) Each member of RICAT, other than the required representatives listed above, shall be called to 
serve for three (3) years and be eligible for re-election. Expiration of this term may occur upon 
the request of the resigning members for any reason or for reasons found appropriate by RICAT.  

6) Member vacancies shall be filled within three (3) months.  



 

Revised and Accepted 9/24/09 

7) New members shall participate in an Orientation to the ATAP program & the Advisory Council 
prior to attendance as member. 

8) Any member of RICAT who has three consecutive non-excused absences shall be considered to 
have submitted a DeFacto resignation. Absences are considered excused if the Co-Chairs, 
ATAP Program Director, or Technical Support Staff of ATAP is notified of the absence.  

9) The Administrator of the Lead Agency and the ATAP Program Director shall be Ex-Officio 
Members of RICAT, without voting privileges. RICAT may appoint other ex-officio members.  

 
   
COUNCIL STRUCTURE 
 
1) The Council shall have two Co-Chairs from its membership, with at least one being a consumer 

member of RICAT.  
a) Co-Chairs shall assume duties immediately following the election and shall serve for a two 

(2) year term.  
b) Elections shall occur for each position on alternating years to assure continuity. 
c) If there is a Co-Chair vacancy, the vacancy shall be filled by a vote of RICAT members, 

held in a timely manner, for the remaining term of the Co-Chair. 
2) The Membership Committee shall identify, recruit and nominate appropriate individuals to be 

voted upon by a quorum of the full Council membership.  
3) Ad Hoc Committees shall be created as needed and at the discretion of RICAT (ex.: 

Communications to increase public awareness.) 
 
 
RICAT GUIDELINES  
 
1) Meeting Procedures 
 

a) The RICAT Co-Chairs and ATAP Program Director shall collaborate on development of 
agenda two weeks prior to meeting date. 

b) ATAP Contracted Partners shall provide updates to Council members at each meeting, either 
in person or by written report. 

c) QUORUM: One third of RICAT shall constitute a quorum for the transaction of its business, 
provided that 51% of those members present are individuals with disabilities that use 
assistive technology, or the family members or guardians of the individuals.  In the event 
that votes are equally divided, the topic shall be tabled until the next meeting.  

d) Robert's Rules of Order, Revised, shall govern RICAT and its committees in all cases in 
which they are applicable and in which they are not in conflict with these Guidelines or 
Rhode Island statute, Federal law or related rules and regulations. 

e) EMERGENCY MEETINGS: The Co-Chairs or Program Director may request an 
emergency meeting to consider matters of unforeseen urgency. Every effort shall be made to 
notify all RICAT members of such an emergency meeting. 

 
2) Meetings Structure 
 

a) All meetings of RICAT shall be conducted according to the Rhode Island Open Meeting 
Law, and shall be held in locations on public transportation routes. RICAT shall make every 
attempt to hold meetings in locations that shall encourage full attendance by its members.  

b) RICAT shall meet a minimum of four (4) times a year. Meeting dates, time, and place shall 
be set by RICAT. A meeting on other occasions may be called as the Co-Chairs deems 
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necessary or upon the request of any four members of RICAT. Documented notice in 
appropriate format of the agenda, date, time and place of such meetings shall be received at 
least one (1) week in advance by all RICAT members.  

c) Technical Support Staff for the ATAP Lead Agency shall assume responsibility for 
distributing agenda and recording/distributing the minutes of all meetings, subsequent to 
review and approval by either Co-Chair or Program Director.   

d) Assistive technology to facilitate communication, print and other media materials shall be 
provided in alternate formats upon request prior to meetings. 

e) RICAT members shall not receive a per diem but shall be reimbursed as approved by the 
Program Director, upon submission of invoice and completion of required documents for 
payment through the state agency, for their actual and necessary expenses incurred attending 
meetings. 

 
 
Proposed changes to the Council Guidelines may be presented at any time to the Co-
Chairs.  The Co-Chairs shall review and evaluate the proposed modification to the 
guidelines. Proposed changes shall be distributed by the Co-Chairs, in writing, or other 
most appropriate formats, to all members of RICAT at least thirty (30) days in advance of 
the next regular meeting.  Any changes to the Guidelines must be approved by a majority 
vote.  



 

 

MEMBER INFORMATION SHEET
                  
Name:   Employer: 

Address: Address (W): 

City/State/Zip: City/Zip/State (W): 

Telephone:   Telephone (W): 

Email: Email (W): 

What is the best number to reach you at during the work day?     ٱ Home __ ٱWork ___   ٱCell ___________   ___ 

Preferred Method of Materials for Meetings:   Large Print ____    Braille ____    Diskette ____    

Interest Groups/Civic Organizations you are involved with (i.e. – CP, MD, MS Societies, AARP) 
 
 
 
 
 
 
 
 
Boards/Commission/Advisory Councils you are on:   
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State/Local Representatives: 
 
 
 
 
 
Outreach Programs/Agencies you are involved with (i.e. PARI, TBI, etc.): 
 
 
 
 
 
 
Transportation Issues (i.e. Paratransit, RITAC, etc.):  
 
 
 
Special Contacts/Expertise: 
 
 
 
 
 
 
Other: 
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